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GUIDANCE AND COUNSELLING

Unit I : Guidance – Meaning, Functions, Need
● Guidance–Meaning, Definitions and Functions
● Individual Guidance–Meaning, advantages and disadvantages
● Group Guidance–Meaning and Advantages and disadvantages
● Need for guidance in secondary schools and requisites of a good

school guidance programme.

Unit 2: Guidance–Educational, Vocational, Personal
● Educational Guidance–Meaning, Function at different stages of

Education
● Vocational Guidance–Meaning, Function at different stages of

Education
● Personal Guidance–Meaning, Importance for the Adolescents

Unit 3 : Counselling–Meaning, Techniques, Types
● Counselling–Meaning, importance and Scope
● Techniques of Counselling–Directive, Non-Directive, Eclectic
● Individual and Group Counselling–Meaning , Importance

Unit 4 : Basic data necessary for Guidance
● Tools for collecting information on pupil: Intelligence: Concept

and Test, Personality: Concept and Test, Aptitude: Concept and Test
● Cumulative Record Card
● Anecdotal Record Card
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Unit II : Guidance–Educational, Vocational, Personal
● Educational Guidance–Meaning, Function at different stages of

Education
● Vocational Guidance–Meaning, Function at different stages of

Education
● Personal Guidance- Meaning, Importance for the Adolescents

Unit III : Counselling–Meaning, Techniques, Types
● Counselling- Meaning, importance and Scope
● Techniques of Counselling- Directive, Non-Directive, Eclectic
● Individual and Group Counselling–Meaning , Importance

Unit IV : Basic data necessary for Guidance
● Tools for collecting information on pupil: Intelligence Test,
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3.1.4. ˛õÓ˚yü¢≈òyˆÏöÓ˚ í ẑ̨ Ïj¢ƒ§ü)• (Objectives of Counselling) 87

3.1.5. ˛õÓ˚yü¢≈òyˆÏöÓ˚ ˜Ó!¢T˛ƒ§ü)• (Features of Counselling) 88

3.1.6. ˛õÓ˚yü¢≈òyˆÏöÓ˚ Ü˛yÎ≈yÓ!° (Functions of Counselling) 89

3.1.7. ˛õÓ˚yü¢≈òyˆÏöÓ˚ ≤ÃÜ,˛!ï˛ (Nature of Counselling) 90

3.1.8. õÓ˚yÙ¢≈òy Ï̂lÓ˚ ˛õ!Ó˚!ô (Scope of Counselling) 91

3.1.9. ˛õÓ˚yü¢≈òyˆÏöÓ˚ ö#!ï˛§ü)• (Principles of Counselling) 92

3.1.10. ˛õÓ˚yü¢≈òyˆÏöÓ˚ à%Ó˚%c (Importance of Counselling) 94

3.1.11. ˛õÓ˚yü¢≈òyˆÏöÓ˚ ≤ÃˆÏÎ˚yçö#Î˚ï˛y (Necessity of Counselling) 94

3.1.12. ˛õÓ˚yü¢≈òyˆÏöÓ˚ ˆ«˛e§ü)•˛ (Areas of Counselling) 95

3.1.13. ˛õÓ̊yü¢≈òyö ≤Ã!Ü ̨ Î̊yÓ̊ hflÏÓ̊§ü)•˛ (Steps of Counselling Process) 97

3.1.14. ˛õÓ˚yü¢≈òyö ≤Ã!Ü ˛Î˚yÓ˚ §ˆÏAà §¡õ!Ü≈˛ï˛ ï˛_¥§ü)•˛ (Theories Related
to Counselling Process) 98



3.1.15. ˛õÓ̊yü¢≈òyö ≤Ã!Ü ̨ Î̊yÓ̊ §ï˛Ü≈̨ ï˛y (Precautions in Counselling
Process) 99

3.1.16. ˛õÓ˚yü¢≈òyö ≤Ã!Ü ˛Î˚yÎ˚ !¢«˛ˆÏÜ˛Ó˚ û)˛!üÜ˛y (Role of Teachers in
Counselling Process) 99

3.1.17. ˛õÓ˚yü¢≈òyï˛yÓ˚ ò«˛ï˛y§ü)• (Skills of Counsellor) 100

3.1.18. ˛!öˆÏò≈¢öy ~ÓÇ ˛õÓ˚yü¢≈òyˆÏöÓ˚ ˛õyÌ≈Ü˛ƒ§ü)• (Differences between
Guidance and Counselling) 108

3.1.19. ˛õÓ˚yü¢≈òyö ~ÓÇ üö!ÿ˛!Ü˛Í§y (Counselling and
Psychotherapy) 109

3.2. ˛õÓ˚yü¢≈òy Ï̂öÓ˚ ˆÜ˛Ô¢°§ü)•ÈÈÙÙÙÈ≤Ãï˛ƒ«˛ñ ˛õ Ï̂Ó˚y«˛ ~ÓÇ §üß∫Î˚#

(Techniques of Counselling—Directive, Non-Directive,
and Eclectic) 124

3.2.1. ≤Ãï ƒ̨«˛ ˛õÓ̊yü¢≈òyö ˆÜ Ǫ̂¢° (Directive Counselling Technique) 124

3.2.2. ˛õˆÏÓ˚y«˛ ˛õÓ˚yü¢≈òyö ˆÜ˛Ô¢° (Non-Directive Counselling
Technique) 127

3.2.3. ˙!FåÈÜ˛ Óy §üß∫Î˚# ˛õÓ˚yü¢≈òyö ˆÜ˛Ô¢° (Eclectic Counselling
Technique) 131

3.3. ˛Óƒ!=˛àï˛ ~ÓÇ ò°àï˛ ˛õÓ̊yü¢≈òyöÈÙÙÙÈxÌ≈ Ä à%Ó̊%c (Individual and
Group Counselling—Meaning & Importance) 134

3.3.1. Óƒ!=˛àï˛ ˛õÓ˚yü¢≈òyö (Individual Counselling) 134

3.3.2. ò°àï˛ ˛õÓ˚yü¢≈òyö (Group Counselling) 136

■ xö%¢#°ö# 139

4. ˛!öˆÏò≈¢öyÓ˚ çöƒ ≤ÃˆÏÎ˚yçö#Î˚ ˆüÔ!°Ü˛ ï˛Ìƒ§ü)•

(Basic Data Necessary for Guidance) .. 141-224

4.1. ˛!¢«˛yÌ≈# Ï̂òÓ˚ ï˛Ìƒ§Ç@ˇÃ Ï̂•Ó˚ çöƒ ˛õ!Ó˚üy˛õÜ˛§ü)•

(Tools for Collecting information on Pupil) 141

1. ø˙é¬±Ô«œı˛ ı…ø=˛·Ó¬ Ó¬Ô… (Individual Data About Pupil) 144

2. ’±Ô«̧ ±̃ ±øÊfl¬ ¬Ûøı̨Àı˙-§ÇÜ ̨ yhš Ó¬Ô… (Socio-economic Data) 153
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